REGISTRATION & APPLICATION PROCESS

1. Go to OSSSC Web Portal (www.osssc.gov.in)

Skip to Main Content Select Language: ENGLISH v | A~ | A | A" Select Color- : (] CICE

Odisha Sub-Ordinate Staff

Selection Commission

(OSSSC), Govt. of Odisha

RECRUITMENT TENDERS & QUOTATIONS RULES RTI CITIZEN'S CHARTER CONTAC

THE APPLICATION PROCESS
REGISTERED USER

Login to Your Account Re-register for the New Post Complete the Application Form

Building Human capital for SMART Governance

Recruitment News Helpful Links
B St - odisha.gov.in
Notification No — IIE-68/2017-911(C)/0SSSC dt. — 09.10.2018 ----- Indicative advertisement for The State Portal
2018 recruitment to the post of Excise Constable — 2018.
i e — |

2. Click on Register

Skip to Main Content Select Language : ENGLISH v % ¥ Select Color- : (IO CICOE

Odisha Sub-Ordinate Staff
Selection Commission w
(0SSSC), Govt. of Odisha

ABOUT US COMMISSION RECRUITMENT TENDERS & QUOTATIONS RULES RTI CITIZEN'S CHARTER CONTACT US

3. Click “New User” link, if you are registering for a Post for the 1st Time.

(If you are a registered user, i.e: you have applied for any post previously under OSSSC, Bhubaneswar online you need to click
on “Registered User”)

a ABOUT US COMMISSION RECRUITMENT TENDERS & QUOTATIONS RULES RTI CITIZEN'S CHARTER CONTACT US

On-going Recruitment(s) Details

(EC)

C-00910/2018 Online Registration 10/10/2018 12/11/2018
Advertisement Date - 09/10/2018

Online Payment of 10/10/2018 12/11/2018 .
Click here to read the advertisement Examination fee R99|S‘ef9d User

Payment of 10/10/2018 19/11/2018
Examination fee by
Treasury Challan

Online Application 10/10/2018 19/11/2018



http://www.osssc.gov.in/

4. After clicking on new user an Instruction Page will appear on your computer screen

Skip to Main Content Select Language : ENGLISH v | A~ | A color- - OO OE

Odisha Sub-Ordinate Staff

Selection Commission

(OSSSC), Govt. of Odisha

Instruction to be Filled up the Application Form

How to apply

[ tligible persons shall have to first register/re-register if registered for previous recruitment of the Commission themselves for the post/s of their choice by logging into
the Home page of the Commission's website- www.osssc.gov.in and clicking on the tab ‘Register’ and then make Online Application. The details of the posts advertised
and Instructions for submitting application online shall appear on the computer screen and are detailed below. These Instructions are to be read carefully before
proceeding for filling up the Registration page and Online Application Form.

i) Pre-Requisites for Registration/Re-registration and Online Application/s:
& Al applicants other than those belonging to SC/ST/Persons with Disabilities categories have to make Payment of Rs.100/-(Rupees one hundred) only towards

5. Scroll down and read the complete instructions carefully and click on “Proceed to

. . ”
Registration” button
© Upload Documents: Scanned photograph to be uploaded by you will appear on this tab. You need to upload the same in the format and as specified under Para- 6 (I)
(5) above.
© Undertaking: Read and acknowledge the terms and conditions mentioned in the Form of Undertaking by clicking on the box "l accept the terms and conditions”.
[ On completion of the application form, preview the entries by clicking on the “Preview” button. Rectify wrong entries, if any, by clicking the “Edit" button. Click on the

“Submit" button after the application is found correctly and completely filled in. No change will be allowed after the final submission. Save and take a printout of the
submitted application form for future reference

ent ‘ Proceed to Registration

6. After clicking on “Proceed to Registration” button, a popup will appear, click “OK” to continue

IMPORTANT !!! PLEASE READ & REMEMBER !!!

Providing wrong information will disallow you from submission of application.
Only one application can be submitted for all the post/s of the service, subject to eligibility.

Examination Fee has to be paid as shown and instructed in your Home Page on login.

7. Now you need to provide your Email ID & Mobile Number and click “Proceed” to continue

Email Id Enter Email once again to verify

| eescccccccsccscsccscscce sujit_guptad44@yahoo.com

Mobile No Enter 10 digit Mobile Number once again to verify
esccscence 9040321321

Enter Captcha Text Herex
PCZPPQ  PC7PPQ

2 Refresh Captcha



8. Provide the OTP sent to your Email ID & Mobile Number for validation and click “Next”
button.

Enter OTPs receieved on your email & mobile to verify

Enter the OTP sent on your given mobile number

Enter the OTP sent on your given email Id

@ =

9. Now the Registration Page is open for you.

(To proceed further you need to answer the legal questions either “Yes” or “No” )
Skip to Main Content Select Language © ENGLISH v | A~ | A | A® Select Color- - CIECICIE

1 ) Selection Commission

S —Z/ (OSSSC), Govt. of Odisha
Registration Form : EXCISE CONSTABLE

After filling up this Registration page, you have to fill up and submit the online Application form otherwise your application will be considered incomplete .

Advertisement Number IIE-68-2017-C/2018/00910 Advertisement Date 09/10/2018

Have you been debarred from appearing the recruitment examination of any Commission/Board?

OYES @NO

10. Enter a User Name of your preference
(user name must be more than 7 characters & less than 16 characters and must have one upper case, one lower case, one

digit of English alphabet and special character also be used “.” And “_’)
After that click on “Check Availability” button to validate your user name

Enter your username and check availability of the Username to proceed

Further
‘Sujit4844l ‘ Check Availability

11. Select your District as per instruction given below

Select a district from the following list for which you want to apply and appear

in the recruitment test
BHADRAK I #}’ Click to view list of Establishments.

Establishments in order of preference. Click up and down arrow buttons
shown below to change the preferences.

BHADRAK DISTRICT CADRE

El & EB CENTRAL DIVISION CADRE

FLYING SQUAD DIVISION CADRE L 4

-



12. Fill up the other fields (As applicable)

If applicable as per rules, claim relaxation & benefits under the following contexts :
O Continuously rendered contractual service for at least one year under Government of Odisha organization directly / through service provider as on 01-01-2018

Date of Birth ~ Age(ason:01-01-2018)
&
Applicant's First name Applicant's Middle Name Applicant's Last Name
Select the name of the Father or Husband OFather O Husband
First name of the Father or Husband Middle name of the Father or Husband Last name of the Father or Husband
First name of the Mother ~ Middle name of the Mother Last name of the Mother
Email Confirm Email Id.
Mobile Number ~ Confirm Mobile No.

13. Provide a Password in the Password Field and Confirm Password Field

(password should be more than 7 characters & less than 16 English characters. Password should contain at least one upper
case English alphabet, one lower case English alphabet, one English number. Special character “/, @, #, $” may also be used.
Please note that other special characters are not allowed.)

Username Password Confirm Password

Sujit4488 eeccccce scscccce

14. Upload your Signature

UPLOAD SIGNATURE

‘ Browse... DHW_Signature jpg

JPG,PNG,JPEG file types upload range : 20 KB -
50 KB

15. Provide Captcha as shown below check the undertaking and click on “Preview” button

Enter Captcha in the empty box shown here
(Captcha is case sensitive.)

L2 My L2M4m4 ~——Fill the Text in Captcha here

/.’J Refresh Captcha

Captcha

M | do hereby solemnly declare that | have carefully gone through the Recruitment Advertisement of the Commission for the post mentioned above and | fulfill
all the conditions of eligibility prescribed for admission to the examination. | declare that | have not applied for any other district than the one now being
applied for this Post. | further declare that the information furnished and the copies of the documents uploaded by me for registration/reregistration of my
name for the recruitment examination for the post mentioned above are true and relevant. If any such information or document or undertaking provided by
me is/are found false or irrelevant during or after selection, my candidature/selection shall be cancelled and | shall be liable to penal action as per law. Further
| declare that whenever required the information furnished and to be furnished by me during the course of Registration and Application may be used by the

Commission or may be shared for bonafide Government Purpose.
= =



16. Clicking on the “Preview” button will open an alert to preview your registration details.
Click “OK” to proceed

Do you want to Preview your Registration ?..

Cancel

17. Verify all the details on the popup by scrolling the content & click on “Submit” to Register

If you need any correction you can do it by clicking “Edit” button
Email Id © sujit4488@gmail.com

Restrictions, if any, i d by any R i C issions/Boards of Govt. of Odisha

Have you been debarred from
appearing the recruitment
examination of any
Commission/Board?

Undertaking

| do hereby solemnly declare that | have carefully gone through the Recruitment Advertisement of the Commission for the post mentioned above and | fulfill
all the conditions of eligibility prescribed for admission to the examination. | declare that | have not applied for any other district than the one now being
applied for this Post. | further declare that the information furnished and the copies of the documents uploaded by me for registration/reregistration of my
name for the recruitment examination for the post mentioned above are true and relevant. If any such information or document or undertaking provided by
me is/are found false or irrelevant during or after selection, my candidature/selection shall be cancelled and | shall be liable to penal action as per law.
Further | declare that whenever required the information furnished and to be furnished by me during the course of Registration and Application may be used
by the Commission or may be shared for bonafide Government Purpose.

b

SIGNATURE

v

18. After Submitting, a PDF file of your registered details will be generated on a separate tab.

19. Download that PDF document for future reference
* Now, You are a registered member of Odisha Sub-Ordinate Staff Selection Commission.

20. Now go to the “Login Page” to proceed further.



21. On the login page, provide your username, password and captcha. Then Click on “Login”
button

Username*
Sujita48s ‘

B N
F

[
[

© Need Help
Forgot Password ?

Forgot Security Question and Answers ?

Enter Captcha Text Herex
Captcha Is Case Sen:

< Refresh Captcha

Register Now Activate Account

22. After “Login” it will show the details of the post you have registered. To proceed further click
on “Preview Registration” button.

‘« musiv| @ a a

‘Signature (pg. jpeg, pog) Photo (jpg, joeg, png) Treasury ChatanEmployement Exchange (g, peg, png, pd) Others (pg, jpeg, png, pd)

Minimum: 20kb Mirumum: 20kb Minsmum: 100kb Minimum: 100kb
Maximum. 50kb Maximum: 100kb Maximum: 300kb Maximum: 300kb
Welcome Sujit4488
# Home G Click on Preview below to make payment of applic up Appcation.
Do not TickiCheck the box shawn by the broswer against the message - Prevent this page from - while using
Re-Registration for new Post ||

Edit Upload Document Details

i Select option to re-confirm
Mandatory information required to fill up Online
Application Form Documents mandatory to fill up Online Application Form Registration and to proceed

. | Details of Postis Applied /1o be Applied
S further

3 Registration Form Print

Application Form Print Régietaton Natier

Personal Details . 10th (HSCE) OR EQIVALENT CERTIFICATE (Furnish Details)

00405198 Physical Measurement Detads

»

Download Admission Letter S:‘Sl? (Upload File as per guideline shown above and Fumish

Examination Answer Keys Eostiptes B

©

1
2
3 Address Details
EXCISE CONSTABLE ( EC-00910-2018 ) -
5

. RESIDENTIAL CERTIFICATE (Furnish Detals)
Quaification Details
Details of Results & Allocation . SIGNATURE (Upload File as per guideline shown above and Furmsh
Payment Details Detais)
Change Password DU DI S ason S (5 DS 6 Upload Document Detais TREASURY CHALLAN (Upload File and Fumish Detais)

(3]

»

o

7 Undertaking

23. On clicking “Preview Registration” it will show an alert asking for “Do you want to do this
operation?” Click “OK” to proceed

Do you want to do this operation ?




24. Verify all the details on the popup by scrolling the content & click on “Confirm” to proceed.
If you need any correction you can do it by clicking “Edit” button

Email Id © sujit4488@gmail.com

if any, imposed by any i Commissions/Boards of Govt. of Odisha

Have you been debarred from appearing the recruitment examination of any Commission/Board?

Undertaking

| do hereby solemnly declare that | have carefully gone through the Recruitment Advertisement of the Commission for the post mentioned above and | fulffill all the
conditions of eligibility prescribed for admission to the examination. | declare that | have not applied for any other district than the one now being applied for this
Post. | further declare that the information furnished and the copies of the documents uploaded by me for registration/reregistration of my name for the recruitment
examination for the post mentioned above are true and relevant. If any such information or document or undertaking provided by me is/are found false or irrelevant

during or after selection, my candidature/selection shall be cancelled and | shall be liable to penal action as per law. Further | declare that whenever required the

information furnished and to be furnished by me during the course of Registration and Application may be used by the Commission or may be shared for bonafide
Government Purpose.

) |
1) Roats b

SIGNATURE

25. On clicking “Confirm” it will show an alert. Click “OK” to proceed

Attention!!!
Once Registration is submitted no further changes can be made.

Are you still willing to Submit it ?

If not, press cancel to go back to Preview.

26. Now you have to upload the document required, by clicking on “Provide Document Details”
link.

8 : = = Select option to re-confirm
SL | Details of Postis Applied / to be Applied Manstsforyinfonnationantksdito fikip Qe Documents mandatory to fill up Online Application Form Registration and to proceed
No. Application Form pE
Lot 1. Personal Details 1. 10th (HSCE) OR EQIVALENT CERTIFICATE (Furnish Details)

00405198

2. Physical Measurement Details 2. SH{O‘T()) (Upload File as per guideline shown above and Furnish
etails;
bl e 3. RESIDENTIAL CERTIFICATE (Furnish Details)
EXGISE CONSTABLE ( EC-00910-2018)) ¢ Qualficaton Detals 4. SIGNATURE (Upload File as per guideline shown above and Furnish Provide Document Details
5 Payment Details Details) ‘.
6. Upload Document Details 5. TREASURY CHALLAN (Upload File and Furnish Details)
= 7. Undertaking

27. On clicking “Provide Document Details” it will show an alert asking for “Do you want to do this
operation?” Click “OK” to proceed

Do you wantto do this operation ?

Cancel |




28. Provide all details asked for, then click on “Submit” Button

Provide Certificate/s Details

RESIDENTIAL CERTIFICATE

Misc. Case Number Issue date Document Valid upto date Issuing Authori
1115575 10072018 & 01102020 & | AnGuL TAHASIL 1]

10th (HSCE) OR EQIVALENT CERTIFICATE

Certificate Number Issue date Issuing Authority
759968 | 2102010 £ | Board Of Secondary Education, Odisha | ¢ |

m Back to Home

29. If the Submission is successful a list of documents uploaded will be shown at the bottom
(If you found any error in the data and want to change the data, then you can click on the “Edit” link and make the
correction.)

Now Click on “Confirm” button to proceed

m

1 00405198 EXCISE CONSTABLE( EC-00910-2018)  10th (HSCE) OR EQIVALENT CERTIFICATE 759968 12/10/2010 BOARD OF SECONDARY EDUCATION, ODISHA [ Edit

2 00405198 EXCISE CONSTABLE( EC-00910-2018)  RESIDENTIAL CERTIFICATE 1115575 10/07/2018  ANGUL TAHASIL (# Edit

30. On clicking “Confirm” it will show an alert, Click “OK” to proceed

Once you Confirm, you will not be able to Edit the entered Document details any more

Cancel

31. Now you have to make the Examination Fee payment

e For online payment click on “Pay Online” Link

Select option to re-confirm
Details of Post/s Applied / to be Applied i datonyinfoation e usditc Hifup Ouipe Documents mandatory to fill up Online Application Form Registration and to proceed
Application Form iither

1 Regls"a‘"’" Number 10th (HSCE) OR EQIVALENT CERTIFICATE (Furnish Details)

S;(a)”':()) (Upload File as per guideline shown above and Furnish
. 3. Address Details
Post Applied For
Fee Paid

EXCISE CONSTABLE ( EC-00910-2018 ) RS R

Personal Details
00405198 2

»

Physical Measurement Details

> @

. SIGNATURE (Upload File as per guideline shown above and Furnish
5. Payment Details Details)

Applicable Examination Fees (in Rupees) 6. Upload Document Details

. TREASURY CHALLAN (Upload File and Furnish Details) m
Uil 7. Undertaking

o

32. After payment is successful, “Apply Now” link will appear, Click on it

Select o to re-confirm
Details of Postls Applied / to be Applied Nancaonntomatonequlired w2 filltp Online Documents mandatory to fill up Online Application Form Registration and to proceed
pplication Form pedisk

Reglstratmn Number Personal Details . 10th (HSCE) OR EQIVALENT CERTIFICATE (Fumish Details)

00405198 2

L

Physical Measurement Details PHOTO (Upload File as per guideline shown above and Fumish

Details)

" 3. Address Details R
fost Applied For . RESIDENTIAL CERTIFICATE (Furnish Detals)
4

Qualification Details
EXCISE:CONSTABLE (EC-00810-2018) SIGNATURE (Upload File as per guideline shown above and Furnish
5. Payment Details Details)
Applicabie Exam nation Fses (I Ripess) 6 Upload Document Details . TREASURY CHALLAN (Upload File and Furnish Details)

1

P

o

7. Undertaking



33. On Clicking “Apply Now” link, an alert message will show, click “OK” to proceed

Do you wantto do this operation ?

34. Fill up the form with all required data.

You can save the filled up data by clicking the “Save” button.
After completing the form of a page (tab), Click on “Next Step” button to move to the next tab and continue

filling the form.
After completing all the tabs it will ask for Submit form

All * marked fields are mandatory.

Payment Details  Upload Document Details ~ Undertaking

Physical Measurement Details ~ Address Details  Qualification Details

Personal Details

This is “Save” Button —> @

Y Tabs are star Marked

S <— This is “Previous Step” Button This is “Next Step” Button —>

35. On the last tab you need to tick the undertaking accepting the terms and conditions and
confirming the data filled up and click on “Preview your Application Form” button.

All * marked fields are mandatory.

Payment Details ~ Upload Document Details ~ Undertaking

Physical Measurement Details ~ Address Details  Qualification Details

Personal Details

I do hereby solemnly declare that | have carefully gone through the Recruitment Advertisement of the Commission and | fulfill all the conditions of eligibility prescribed for admission to the examination. | also declare that all the
statements made in the application are true, complete and correct to the best of my knowledge and belief and | have not applied for any other district than the one now being applied for this Post. Copies of the documents uploaded
by me are genuine and relevant. | undertake that in case any such information or uploaded document or undertaking is/are found to be incorrect, false o irelevant during or after the selection, my candidature/selection for the post
will be cancelled and | shall be liable to penal action as per law. Further | declare that whenever required the information fumished and to be fumished by me during the course of Registration and Application may be used by the

Commission or may be shared for bonafide Govemment Purpose

+[1 Accept the Terms And Conditions.
Preview Your Ap

Previous Step Next Step ©

36. It will open a popup, Review all the details on the popup by scrolling the content and click

“Submit Application” button to submit the form.
(If you found any error in the data and want to change the data, then you can click on the “Edit” button and

make the correction.)

T e - UPLOADED

TREASURY CHALLAN

10th (HSCE) OR EQIVALENT CERTIFICATE 759968 12/10/2010 DETAILS ENTERED

RESIDENTIAL CERTIFICATE 1116575 10/07/2018
UPLOADED

DETAILS ENTERED

PHOTO

Undertaking

1 do hereby solemnly declare that | have carefully gone through the Recruitment Advertisement of the Commission and | fulfill all the conditions of eligibility prescribed
for admission to the examination. | also declare that all the statements made in the application are true, complete and correct to the best of my knowledge and belief
and | have not applied for any other district than the one now being applied for this Post. Copies of the documents uploaded by me are genuine and relevant |
undertake that in case any such information or uploaded document or undertaking is/are found to be incorrect, false or irrelevant during or after the selection, my

candidature/selection for the post will be cancelled and | shall be liable to penal action as per law. Further | declare that whenever required the information furnished
and to be furnished by me during the course of Registration and Application may be used by the Commission or may be shared for bonafide Government Purpose

1 Accept the Terms and Conditions.
( .|
Y Aanta N
L i of the
Note - Application shall be valid after verification of (i) all uploaded documents | if called for

if applicable , by Treasury.

Edit Submit Application

and (ii) realisation of payment




37. On clicking “Submit Application” button an alert will show, Click “OK”

Do you want to Submit your Application ?
Once you Submitted, You cannot edit further..

38. On Successful completion of the application a pdf file will be generated in a separate tab.

39. Download the Pdf document and keep a printout of the same for future reference.

Note: The content shown here are approximation for demonstration purpose and may not be
exact to the real application.



